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Student Self-Service Registration 
 

The Student Self-Service application in Banner 9 allows students to view registration information in one 
location. 

Table of Contents (click links to go to section)   
 

o Required Financial Responsibility Statement 

o Prepare for Registration 

o Register for Classes 

 Changing Variable Credits 

 Waitlisting 

o Drop Classes 

o Plan Ahead 

o Browse Classes 

o View Registration Information 

o Browse Course Catalog 
 

 

You can access the Registration Dashboard through your Illinois Tech Portal. Search for Registration Dashboard. 

The Registration Dashboard is the main landing page for registration access. 

 

 

BANNER 9 SELF-SERVICE NAVIGATION 
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Student Action Items 
for Required Financial Responsibility Statement 

 
Each term you will need to acknowledge a Statement of Financial Responsibility before you can register 
of prepare to register. 

When you select either link you will receive a notification. 
 

The notification that requires acknowledgement will hand a pending indicator. 

Select the action item to display the information. 
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The message will populate on the right 
 

 
 

Read the message, and scroll to the bottom to acknowledge. 
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You will receive a message indicating the save was successful. Select the continue button in the top right 
and you will be redirected to the registration module. 
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PREPARE FOR REGISTRATION 

Permits Curriculum 

Curriculum Class standing 

Earned hours Academic status 

Holds 

Registration status page: 

Student status 

 
Select a term for registration 
using the drop down. 
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The Search Results page has three panels. The panels can be minimized or maximized by selecting the 
toggle arrows or reset back to default by selecting the reset button. 

 

• Search Results: Allows you to search for classes for the selected term. 
• Schedule: Provides a visual list of registered sections for the term. Sections will be identified by 

color, which will allow the student to view schedule conflicts. 
• Summary: Lists selected sections. Students will then choose registration or remove. 

To register for classes you can select from three options – find classes, enter CRNs, and Plans. 

Find classes - basic search. 

 

REGISTER FOR CLASSES 

 
Select a term for registration 
using the drop down. 

Enter your PIN 
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Find classes - advanced search 

 

 
 

Once you locate the course you can add it to your summary on the bottom right. 
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Enter CRNs 

 

 

Plans 
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When you have located and added the courses to your summary you can chose an action – student 
registered or remove. Remember to hit submit once you have chosen your action (in this case to 
register for a course: student registered is the action) 

 

 
 

If there is a registration error, you will receive a notification and the action will change to remove. 
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Once registered you can drop or withdraw from the course. Please refer to the Academic Calendar for 
important term dates. Click the drop course action from the drop-down menu and hit submit to drop 
the course. Note: If the add/drop deadline has passed for the course, the drop course action will not 
appear in the drop-down menu. Additionally, please refer to this page to differentiate between 
dropping a course vs. withdrawing from a course.  

 

 
 

Now you can view your registration summary, weekly schedule, and schedule details. 
 

https://www.iit.edu/registrar/academic-calendar
https://www.iit.edu/registrar/policies-and-procedures/withdrawing-vs-dropping-course#:%7E:text=The%20action%20of%20withdrawing%20from,fees%20associated%20with%20the%20course.


Back to top  Page | 11 V1 Office of the Registrar- AL 3/18/2020 

 

 

 

 
 
 
 



Back to top  Page | 12 V1 Office of the Registrar- AL 3/18/2020 

 

 

 

Change variable credit hours 
 

When you register for a variable credit hour course the system will select the lowest credit hour option. 

To change it go to Schedule and Options and select the underlined credit hour. 

 
 

 
 

Enter the number of credit hours you need and press submit, new hours will be reflected. 
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How to waitlist an individual course 
Waitlisting 

 

Identify whether the section is full and if there is a waitlist. 
 

Select Add and the course will be entered into the summary section, with a waitlist option in the drop 
down. 

How to waitlist a linked course 
 

Linked courses have a waitlist on the section with the lower capacity. Add the course to the summary 
section and select waitlist. 

 

How to register after receiving a waitlist notification 

After you have received the waitlist notification you will need to select the Student Registered option in 
the Action drop down. 

 
 

If you are waitlisted for a linked 
course you must add the course to 
your summary and select the 
Student Registered option for both 
sections at the same time. 
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Search for your courses using a basic or advanced search. 
 

PLAN AHEAD 

 
You can have up to 3 plans per 
semester. 

That can include a plan from your 
advisor. 
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The plan page shows the search tool, schedule, and summary. 

 

 
 

The results allow you to navigate the sections, course details, and add courses to your plan. 
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Selecting the title will give you the course details. 

 

 

 
 

View section information: 
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Once you find the course you want to register for you can add it to your summary in the bottom right. 

Then save and name your plan. 

You can also make notes on each course selection. 
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Find classes - basic search. 
 

BROWSE CLASSES 

 
Select a term for registration 
using the drop down. 
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Find classes - advanced search 

 

 
 
 
 

 
Here you can view information for course offerings by term. 
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Selecting the title will give you the course details. 
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You can view your past registration, weekly schedule, and schedule details. 
 

 

 

 
 

You can also view your active registration. 
 

VIEW REGISTRATION INFORMATION 
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Basic search 
 

 
Advanced search 

 

BROWSE COURSE CATALOG 
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You can view course information by selecting the title and section information by selecting the view 
section button on the right. 

 

 
 

Course details: 
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View sections 
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